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DERS KATALOG FORMU
(COURSE CATALOGUE FORM)

Dersin Ad1

Course Name

Teknik Yazim ve Sunum

Technical Writing and Presentation

Ders Uygulamasi, Saat/Hafta
(Course Implementation, Hours/Week)

Kodu Yariyih Kredisi AKTS Kredisi Ders Uygulama Laboratuar
(Code) (Semester) | (Local Credits) | (ECTS Credits) | (Theoretical) (Tutorial) (Laboratory)
ILT 101E 1 2.5 0 2 0
Béliim / Program Petrol ve Dogal Gaz Miihendisligi
(Department/Program) | (Petroleum and Natural Gas Engineering)
Dersin Tiirii Zorunlu Dersin Dili Ingilizce
(Course Type) (Compulsory) (Course Language) | (English)
Dersin Onkosullari )
(Course Prerequisites)
Dersin mesleki Temel Bilim Temel Miihendislik Miihendislik Tasarim | insan ve Toplum Bilim
bilesene katkisi, % (Basic Sciences) (Engineering Science) (Engineering Design) (General Education)
(Course Category 20 80

by Content, %)

Dersin Tanimi

(Course Description)

Etkin yazim ve konugmanin mithendislik iletigimindeki 6nemi. Yazili mithendislik belgelerinin
smiflamasi. Teknik yazim ve sunumun miithendis¢e yapilandirmasi. Tablo ve sekil diizenlemeye
miithendis¢e yaklagim. Bitirme tasarim projesi, tez, bildirim (rapor), bildiri ve makale gibi teknik
ve bilimsel belge yazimu icin yol ve yordamlar. Ozgecmis ve is bagvuru ényazisi yazim tiirleri ve
bi¢imleri. Yazi yazma Ve sunum hazirlamada kullanilan bilgisayar yazilimlarindan etkin sekilde
yararlanma i¢in ipuglari. Yazim ve sunum aligtirmalari.

Importance of effective writing and speech in engineering communications. Classification of
written engineering documents. Engineered structuring of technical writing and presentation.
Engineering approach for table and figure preparation. Convenances for writing scientific and
technical documents, such as graduation design project, thesis, report, paper, article. Types and
format for writing résumé (or CV) and job application cover letter. Tips for effective utilization
of word processor and slide preparation computer software. Writing and presentation practices.

Dersin Amaci

(Course Objectives)

1. Ogrenciye miihendislikte yazili ve s6zli etkin iletisimin 6nemini ve yontemlerini kavratmak.

2. Bilimsel ve teknik yazim ve sunum hazirlamada anahatlar, tablo ve sekil olusturma, kaynaklari
yazma ve atif, istenen bigimleri uygulama ve etkin anlatim yol ve yordamlarin1 aktarmak.

3. Ilgili bilgisayar yazilimlarindan yararlanmak iizere, 6zgecmis ve is basvuru 6nyazis1 da dahil
olmak tizere, teknik yazi yazma ve sunum hazirlama uygulamalar: yaptirmak.

1. To have students to comprehend the importance and techniques of effective written and verbal
communications in engineering.

2. To tansfer convenances in preparing outline, table, and figures, in writing and referring at
references, in applying required formats, and in constructing efficient expressions.

3. tTo have students conduct technical writing and presentation practices, including the writing of
résumé (or CV) and job application cover letter, while utilizing pertinent computer software.

Dersin Ogrenme
Ciktilar

(Course Learning
Outcomes)

1. Miihendislikte teknik yazi yazma ve sunum hazirlamada etkin yontemleri 6grenme.
2. Bitirme tasarim projesi, tez, bildirim (rapor), bildiri ve makale gibi bilimsel ve teknik belgeleri
belirtilen bi¢ime gore tasarlayabilme ve yazabilme.
. Bilimsel ve teknik sunumlar1 etkin sekilde tasarlayabilme, hazirlayabilme ve sunabilme.
4. Ozgegmis (veya C.V.) ve is basvuru dnyazisi gibi teknik olmayan miihendislik belgelerini
tasarlayabilme ve hazirlayabilme; yazma ve sunum hazirlama bilgisayar yazilimlarini etkin
kullanabilme.
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. Learning the effective methods in technical writing and presentation in engineering.

2. Being capable of designing and writing the scientific and technical documents, such as thesis,
graduation design project, report, paper, and article in indicated formats.

3. Being capable of designing, preparing, and presenting scientific and technical presentations in
effective manner.

4. Being capable of designing and preparing non-technical engineering documents of résumé (or

CV) and job application cover letter; efficient use of computer word processing and slide

preparation software.
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Odevler ve Projeler

(Homework & Projects)

Enaz 5 6dev ve 1 donem projesi.

At least 5 homeworks and 1 term project.

Laboratuar Uygulamalar

(Laboratory Work)

Bilgisayar Kullanimi

(Computer Use)

Yazim ve sunum hazirlama bilgisayar yazilimlari.

Word processing and presentation preparation software.

Diger Uygulamalar

(Other Activities)

Basar1 Degerlendirme
Sistemi

(Assessment Criteria)

Faaliyetler Adedi Degerlendirmedeki Katkisi, %
(Activities) (Quantity) (Effects on Grading, %)
Y1l i¢i Siavlan

(Midterm Exams)

Kisa Simavlar
(Quizzes)

Odevler
(Homework)

Projeler
(Projects)

Dénem Odevi/Projesi
(Term Paper/Project)

Laboratuar Uygulamasi
(Laboratory Work)

Diger Uygulamalar
(Other Activities)

Final Sinavi
(Final Exam)



http://www.morganclaypool.com/

DERS PLANI

Hafta Konular C?glsl';l
1 Etkin yazim ve sunumun iletisimdeki 6nemi. Yazili belge tiirleri. 1
2 Sozciik islemci bilgisayar yaziliminin etkin kullanimina iliskin ip uglari. 4
3 Sunum hazirlama bilgisayar yaziliminin etkin kullanimina iliskin ip uglart. 4
4 Bir belge veya sunum igin tablolarin diizenlenmesine miihendislik yaklagimi. 1,2
5 Bir belge veya sunum i¢in sekil ve ¢izelgelerin diizenlenmesine miihendislik yaklagimi. 1,3
6 Etkin yazim ve sunum i¢in sorunlarin analizi ve planlama. 1-3
7 Belge yazimi ve sunum hazirlamada karar verme ve yapilandirma. 1-3
8 Bir belge ve sunum i¢in anahatlarin ve genisletilmis anahatlarin yazimu. 1-3
9 Etkin konugma ve sunum i¢in esaslar ve kilavuz ilkeler. 1,3
10 Ogrencilerin hazirladiklar bildirimler (raporlar) {izerine simif i¢i sunumlari. 1-3
11 Ogrencilerin hazirladiklar bildirimler (raporlar) {izerine sinif ici sunumlari. 1-3
12 Ogrencilerin hazirladiklari bildirimler (raporlar) {izerine simif i¢i sunumlari. 1-3
13 Etkin 6zgegmis (veya C.V.) ve is basvurusu st yazist hazirlama teknikleri. 4
14 Universite ve sirket ortaminda belge yazimina yaklagimlar. 1-3

COURSE PLAN

Weeks Topics O(jgéjorr?]ees
1 Importance of effective writing and speech in communications. Types of documents. 1
2 Tips for the efficient use of a computer word processing software. 4
3 Tips for the efficient use of a slide-preparation computer software. 4
4 Engineering approach in preparing tables for a document and a presentation. 1,2
5 Engineering approach in preparing figures and charts for a document and a presentation. 1,3
6 Analysis of problems and planning for efficient writing and presentation. 1-3
7 Making decisions and structuring in document writing and presentation preparation. 1-3
8 Writing the outline and extended outline for a document and a presentation. 1-3
9 Essentials and guidelines for effective speech and presentation. 1,3
10 ] In-class presentation on prepared reports by students. 1-3
11 ] In-class presentation on prepared reports by students. 1-3
12 | In-class presentation on prepared reports by students. 1-3
13 | Techniques for preparing effective résumé (or C.V.) and job application cover letter. 4
14 | Approaches in writing documents in university and company environment. 1-3




Dersin Petrol ve Dogal Gaz Miihendisligi Programiyla Tliskisi

Katki
Programin mezuna kazandiracag bilgi ve beceriler (programa ait ¢iktilar) Seviyesi
1123
a Petrol, dogal gaz ve jeotermal miihendislik problemlerinin ¢6ziimiinde matematik, temel
bilimler, yerbilimleri ve mithendislik bilimlerine ait bilgilerin edinilmesi ve uygulanmasi.
b Ogrencilerin deney, sistem bilesenleri ve siireclerin tasarimu ile, verileri ¢oziimleme v
(analiz) ve yorumlama yeteneklerini gelistirme.
c Ogrencilerin teknolojik uygulamalarda ortaya cikan saglik, giivenlik ve ¢evre konular v
yaninda, profesyonel ve ahlaki sorumluluklar hakkinda bilinglenmelerinin saglanmasi.
d Ogrencilerin bireysel veya takim oyuncusu olarak proje tasarlama ve uygulama
yeteneklerinin gelistirilmesi.
e Ogrencilerin yazili ve sozel iletisim ile buna iliskin bilisim teknolojilerinin kullanim v
yeteneklerinin gelistirilmesi ve iyilestirilmesi.
f Elde edilmis genel egitimden miithendislik ve girisimeiligi yasal, politik, sosyal ve v
ekonomik konular kapsaminda uygulamak iizere yararlanma.
Giincel konularda farkindalik ile birlikte miir boyu 6grenmenin bir gereksinim ve v
9 | kendine is edinilecek bir yetenek oldugunun kavranmasi ve kabul edilmesi.

1: Az, 2. Kismi, 3. Tam

Relationship Between the Course and Petroleum and Natural Gas Engineering Curriculum

Level of
Program Outcomes Contribution

1 |12 3

Acquisition and application of knowledge on mathematics, basic sciences, geo-
a | sciences, and engineering sciences for the solution of petroleum, natural gas and
geothermal engineering problems.

Development of students’ capabilities in ability to design experiments, systems v
components and processes, and to analyze and interpret data.

Development of students’ ability in the awareness of health, safety, and environmental
¢ | issues involved in technological implementations along with the professional and v
ethical responsibilities.

Development of students’ ability to design and conduct projects and work as a part of

a team.
e Development and improvement of students’ ability in oral and written v
communications and in using information technologies.
£ Utilization of acquired broad education in the implementations of engineering and v
entrepreneurship in terms of legal, political, social, and economical issues.
Recognition of the need for and an ability to engage in life-long learning with the v
g awareness of contemporary issues.
1: Little, 2. Partial, 3. Full
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